BY-LAWS OF THE
' LAWRENCE-BOARD OF ZONING APPEALS
| LAWRENCE, KANSAS
As adopted by the Lawrence Board of Zoning Appeals On December 6,
1974. ;
ARTICLE T

- Name ahd Membership

Section i.. Name. The name of this organlzatlon, established
by Ordinance No. 3491 of the City of Lawrence, Kansas, shall be

- the Lawrence-Board of Zoning Appeals. The term "Board" in

the following sections shall mean the Lawrence-Board of
Zoning Appeals.

Section 2. MemberShlp Membershlp of the Board shall be
as established by the above cited ordinance, which spec1f1es
the number, method of app01ntment and term of office.

ARTICLE II

“Purpose

Section 1. By Laws The purpose of these by laws is to
establish rules for the internal organlzatlon of the Board
and for procedures of operatlon

Section 2. Board. The function, powers and duties of the
Board are as authorized by state law and by the ordinance
establishing the Board. Actions of the Board are final.
The Board adopts its own rules and policies for procedure,
consistent with 1ts powers.

ARTICLE III

Organization.

Section 1. Officers. The officers of the Board shall be a
chairman, a vice- chairman and a secretary. The chairman and
vice-chairman shall be elected by the Board at its regular
meeting in October of each year. Their term of office shall
be one (1) year. No person may serve more than two (2)
consecutive terms as an officer. The Director of Planning
or his selected representatlve shall serve as secretary to
the Board.
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Section 2. Chairman. The chairman shall preside at all
meetings of the Board. He shall perform all duties assigned
to his office by law and by the city governing body, and
shall have such usual powers of supervision and management
as pertain to the office of chairman.

Section 3. Vice-Chairman. The vice-chairman shall act as
chairman in the absence of the chairman. In the event

the office of chairman becomes vacant, the vice-chairman
shall succeed to that office for the unexpired term and

the Board shall select a new vice-chairman for the unexpired
term. : : P : :

Section 4. Secretary. The secretary shall prepare the agenda
and the order of business for each regular meeting. He

shall keep the Board informed on all communications. He

shall record and sign the minutes of all meetings and shall
provide copies to all members of the Board, the governing
bodies and other public agencies involved. He shall act

on behalf of the Board in the following matters, provided that
matters shall first be presented to the Board if there appears
to be a serious conflict of interest, public controversy,

or the 1like: ’ ‘

a) Represent the Board on all Board'of Zoning Appeals
-~ matters at the meetings of the governing bodies;

- b) Prepare or present appéals; policies, dr prdéedures
- established by the Board; :

c¢) Accent and prepare all routine communications on
Board of Zoning Appeals matters.

Section 5. Attendance. Any member who is absent from two
(2) consecutive regular meetings shall have such absence
reported by the Chairman to the governing body. Members who
accrue absences beyond a total of three (3) in any Board
year should consider relinquishing their appointments.

T AN R ——-‘ARTIELE- IV e e
Meetings

Section 1. Regular meetings. Regular meetings of the Board
shall be held on the first Thursday of each month, unless
otherwise specified. These meetings shall be held at such
time: and place as designated by a majority of the entire Board
and shall be announced through legal notice. ' -

Section 2. Special meetings. Special meetings may be called
by the chairman. Notice of special meetings shall be given
by the secretary not less than twenty-three (23) days prior
to such meeting. The notice shall state the purpose and time
and place of the meeting. Notice may be by telephone or

mail,
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Section 3. Agenda. Agendas for all regulardmeetings shall
be available at the planning office at least one (1) week
prior to the meetings. Between meetings of the Board,

the planning staff will be available to provide information
on matters which will come or have come before the Board.

Section 4. Quorum. A quorum shall consist of four (4)
members of the Board. In the absence of a quorum, the members
present shall re-schedule the meeting and absent members

shall be notified by the secretary .

ARTICLE. V

Conduct of Meetlngs

Section 1. ~Parliamentary authorlty. Meetings ‘shall be
conducted according to Robert's Rules of Order in all cases
where they are appllcable and not 1ncon51stent w1th these
by-laws.

Section 2. Order of Business. The secretary will prepare the
agenda, and the order of business shall be as follows unless
amended by a majority vote of the Board present; Roll call;
approval of minutes; communications; public hearing items;
discussion; and adjournment. Any matter of subject

not appearing on the agenda shall also be considered if a majority
of members present vote consideration. Approval of consideration
shall be based on a finding that a review or presentation

would be in the best interest of the general public and not
contrary to the provisions of public notice,

Section 3. Continuance. Any item'may be‘continued upon
written request by the applicant or recommendatlon of the
Board.

Section 4. ‘Appearance before Board Petitioners or their
representatives, members of the community at large, or
individuals or their representatives who feel that they
will. be. affected_by any action may appear before the Board — - ———-
to present views and statements either for or against agenda
items. Personal appearance before the Board is recommended,
but written communication may be presented. The chairman

may, at his dlscretlon, 1imit the length of presentation

or discussion to insure the orderly conduct of Board business,
provided that the decision of the chairman may be overridden
by the maJorlty of the Board present

Sectlon 5. Board action. The Board shall take action on,
each item presented at the conclusion of dlscu551on of that
item.
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Section 6. Motions. Motions before the Board shall be
restated by the Chair before a vote is taken. Every motion
on a substantive matter shall set forth reasons.

Section 7. Votlng Voting shall be by individual voice
ballot on eac ch item and shall be ta111ed by the secretary.

Section 8. Abstentlon.;lt is the duty of eachfmember to
vote on each -issue, but he may abstain. No member should
vote on an issue in which he has a direct personal or
pecuniary interest not common to the other members of the
Board. . :

Section 9. Record of Proceedings. The secretary shall
record the minutes of each meeting as a matter of public
record and shall present such minutes to the Board for
approval. :

" ARTICLE VI

. Matters to be considered

Section 1. Items to be considered. The Board shall administer
the details of appeals from the provisions of the Zoning
Ordinance, or other matters referred to it regardlng the
application of the Zoning Ordinance as specified in Ordinance
3491.

Section 2. Spec1f1c matters to be considered by the Board are
specified in Article 20-14 of the C1ty of Lawrence Zonlng
Ordlnance _ Ea

ARTICLE VII

~ Amendments

Section 1. These by laws may be amended by a maJorlty ‘vote

of the Board at any regular meeting, provided the members
have beén notified oné (1) month in advance and thé proposed
amendment has been placed on the agenda ’

Approved and adopted by the Lawrence Board of Zonlng Appeals
on December 5, 1974. e ;

~Tom Groene
Chairmanr

Richard A. McClanathan
~Secretary

/s/




